
NTU SCHOOL-LEAVING PROCEDURE THE FINAL STEP!



GO TO MYNTU & LOOK FOR THIS ICON FOR SCHOOL-LEAVING PROCEDURE



THEN YOU WILL SEE A LIST OF THINGS YOU NEED TO FINISH TO GET YOUR DIPLOMA

GREEN CIRCLE MEANS 
THE PART YOU HAVE FINISHED

RED CIRCLE MEANS 
THE PART THAT LEFT TO BE FINISHED



1. FILL OUT THE ALUMNI CONTACT INFORMATION, AND CLICK 確定 YES



2. MAKE SURE YOU HAVE RETURNED THE STUDY ROOM KEY, 
AND ASK THE DEPARTMENT OFFICE TO APPLY FOR THIS PART FOR YOU



3. CLICK HERE TO UPLOAD YOUR THESIS TO THE SCHOOL LIBRARY 

http://etds.lib.ntu.edu.tw/en/etdsystem/submit/submitLogin


READ THE TUTORIAL GUIDE CAREFULLY, AND ADD WATERMARK TO YOUR THE SIS
IF YOU HAVE ANY QUESTIONS, JUST E-MAIL TO THE MAIN LIBRARY



THEN PRINT OUT 4 COPIES AT THIS PRINTING SERVICE
(2 HARD COPIES IN DARK RED AND 2 SOFT COPIES IN ANY COLOR) 
TAKE 2 HARD COPIES TO THE DEPARTMENT OFFICE, 2 SOFT ONES TO THE SCHOOL LIBRARY



4. 5. 6. SHOULD BE FINISHED AUTOMATICALLY 
7. GO TO THE DORM MANAGEMENT AND TELL THEM THAT YOU’RE LEAVING TH E SCHOOL



9. GO TO THE OIA (OFFICE OF INTERNATIONAL AFFAIRS) AT “418” 2ND ADMIN. BLDG. 
FOR CANCELLATION OF HEALTH INSURANCE



11. TAKE YOUR STUDENT ID TO GRADUATE ACADEMIC AFFAIRS AT “210” ADM IN. BLDG.



 DIPLOMA/TRANSCRIPT NOTARIZATION & AUTHENTICATION

Bring

1. ARC & Passport

2. Diploma

3. Transcript

4. Notarization: 750NT per document

5. Authentication: 400NT per document



1. NOTARIZE DIPLOMA/TRANSCRIPT AT THE TAIPEI DISTRICT COURT
(NO.248, SEC. 1, ZHONGXING RD., XINDIAN DIST., NEW TAIPEI CITY)



2. AUTHENTICATE DIPLOMA/TRANSCRIPT AT BUREAU OF CONSULAR AFFAIRS, 
MINISTRY OF FOREIGN AFFAIRS (3F, NO. 2-2 JINAN RD, SEC 1, TAIPEI CITY)



3. AUTHENTICATE DIPLOMA/TRANSCRIPT AT YOUR EMBASSY OR OFFICE IN TAIWAN

http://www.mofa.gov.tw/Mobile/OfficesInROC_Diplomatic.aspx


CONGRATULATIONS! YOU HAVE FINISHED THE PROCEDURE!


